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QUICK START

MS-DOS

o  Start the computer using DOS 2.1 (Tandy 2.11.24) or higher.

o Insert the program disk in drive A (label side up).

e Atthe A>, type setup and press <Enter>. Indicate the type of display
adapter and the type of speech apparatus your computer has. Insert the
speech disk when prompted.

Do not attempt to install the MS-DOS version to a hard disk using DOS copy
commands. Use the procedure on pages 16-17 only.

MACINTOSH
o  Start the computer using system 6.0.7 or higher.
o Insert the Spell It Plus program disk into the drive.
» Double-click the Spell It Plus program icon and follow the prompts.

APPLE
» Insert the program disk in drive 1 (label side up).
e Tum on the computer and follow the screen prompts.

Sign In
« Enter your name. Press <Return> or click OK.
» Use the mouse or keyboard arrows to select the correct month. Press
<Return>.
o Select the day and year in the same way.

Select a Level and a Word List to Study

Mouse

« Point and click the Level menu; drag and release to select. Select a
word list from the Words menu in the same way.

Keyboard

¢ Press <Esc> to access the menu bar.

+ Use = to access the Level menu and ¥ to select a level. Press <Return>.
Select a word list from the Words menu in the same way.

Select an Activity
Mouse
e Click an activity icon (picture) on the Main screen.
Keyboard
e Use = to select (highlight) an icon; press <Return>.
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THE DAVIDSON COMPANY CHARTER

At Davidson, we are committed to excellence in educa-
tion. We strive for excellence in the products we create;
we strive for excellence in the service we provide to our
customers; we strive for excellence in the way in which
we conduct our business. We believe that education
enhances the quality of life and that our contribution to
the enhancement of education will enrich the customers
we serve.

Our Guiding Principles:
e Quality is our first priority.
» Customers are the focus of all our efforts.
« Seeking a better way is essential to our success.
» Employee involvement is our way of life.
e Dealers and suppliers are our partners.
» Integrity cannot be compromised.



NOTICE
Davidson & Associates, Inc. reserves the right to make improvements in the product described in this manual at any time and
without notice.

WARRANTY
This program will perform substantially in accordance with the published specifications, the documentation, and authorized
advertising. Davidson & Associates, Inc., when notified of significant errors within ONE YEAR of purchase, will at its
option: 1) correct demonstrable, significant program or documentation errors within a reasonable period of time; or 2)
provide the customer with a functionally equivalent disk; or 3) provide or authorize a refund.

If the program disk is damaged within FIVE YEARS of purchase, Davidson & Associates, Inc. will replace the disk with a
functionally equivalent disk within a reasonable period of time, upon receipt of the damaged disk by Davidson &
Associates, Inc.

Davidson & Associates, Inc. does not warrant that the functions of the software will meet your requirements or that the
software will operate error-free or uninterrupted. Davidson & Associates, Inc. has used reasonable efforts to minimize defects
or errors in the software. You assume the risk of any and all damage or loss from use, or inability to use the software.

Davidson & Associates, Inc. makes no other warranties, express or implied, with respect to the manual or the software
described in this manual. In no event shall Davidson & Associates, Inc. be liable for direct or indirect, incidental or
consequential damages resulting from any defect in the software, even if Davidson & Associates, Inc. has been advised of the
possibility of such damages. Some states do not allow the exclusion or limitation of implied warranties or liability for
incidental damages, so the above limitations or exclusions may not apply to you.

The software and the manual are copyrighted. All rights are reserved. They may not, in whole or part, be copied, photocopied,
reproduced, translated or reduced to any electronic medium or machine-readable form without prior consent, in writing, from
Davidson & Associates, Inc. The user of this product shall be entitled to use the product for his or her own use, but shall not
be entitled to sell or transfer reproductions of the software or manual to other parties in any way, nor to rent or lease the
product to others without written permission of Davidson & Associates, Inc.

ProDOS and MouseGraphics Toolkit are copyrighted programs of Apple Computer, Inc. licensed to Davidson & Associates,
Inc. to distribute for use only in combination with Spell It Plus. ProDOS and MouseGraphics Toolkit shall not be copied onto
another disk (except for archival purposes) or into memory unless as part of the execution of Spell It Plus. When Spell It Plus
has completed execution, ProDOS and MouseGraphics Toolkit shall not be used by any other program. Apple Computer, Inc.
makes no warranties, express or implied, regarding the enclosed computer software package, its merchantability or its fitness
for any particular purpose. The exclusion of implied warranties is not permitted by some states. The above exclusion may not
apply to you. This warranty provides you with specific legal rights. There may be other rights that you may have which vary
from state to state. Graphic Print Routines © copyright 1984 by Mark Simonsen and Rob Renstrom, Beagle Bros Micro
Software, Inc.

The terms Apple and Macintosh, MS-DOS, IBM, and Tandy are registered trademarks of Apple Computer, Inc., Microsoft
Corporation, International Business Machines Corporation, and Tandy Corporation, respectively.

Copyright © 1989, 1991 Davidson & Associates, Inc.
P.O. Box 2961 « Torrance, CA 90509
Customer Support (800) 556-6141 « Sales (800) 545-7677
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WELCOME TO SPELL IT PLUS!

This program is designed to help students of all ages develop and improve
spelling skills. Spell It Plus emphasizes a whole language approach to learn-
ing. Spelling words are grouped according to shared characteristics; they are
never presented in isolation. As students move through the program, they read
spelling words used in context sentences, they see the words broken into
syllables, they unscramble the words, they complete words with missing
letters, and they recognize words correctly and incorrectly spelled. They also
have the capability of creating their own spelling lists and writing their own
context sentences.

Activity 2

The Spell It Game

Pull-down menus put all of the Spell It Plus options and features at your
fingertips. You’ll access each of Spell It Plus’s five activities through colorful
icons. Engaging graphics and certificates of excellence encourage and reward
students as they successfully master new words.

Spell It Plus contains 1000 of the most commonly misspelled words grouped
into lists of 20 words, with spelling rules and patterns as appropriate. These
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words can be mastered using five different learning activities which allow
students to encounter each spelling word about a dozen times in a variety of
interesting ways. Students using Spell It Plus learn through intensive
interaction.

An easy-to-use editor allows students to enter their own spelling words for use
with all five Spell It Plus activities. (Special character fonts are available for
entering Spanish, French, and German words.) Parents and teachers can track
student progress with the Record Keeper.

To learn about Spell It Plus's learning activities and educational benefits, read
the Overview section which follows.

The Overview of activities and features begins
on page 3.

How to Use the MS-DOS Version begins on
page 15.

How to Use the Macintosh Version begins on
page 29.

How to Use the Apple Version begins on page 47.
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SPELL IT PLUS OVERVIEW

The educational objectives of Spell It Plus are:
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to facilitate the teaching of spelling in

the whole language classroom

to provide an individualized study
method for learning to spell words each
student misspells

to familiarize students with spelling rules
and patterns

to help students understand the use of suf-
fixes and prefixes with root words

to help students recognize how words are
divided into syllables

to illustrate correct usage by presenting spelling words in context
sentences

to help students distinguish between correct and incorrect spellings
to help students acquire proofreading and editing skills

to help students develop long-term recall of spelling

to help students acquire keyboarding skills.

These objectives are achieved through the presentation of 1000 commonly
misspelled words in five interactive instructional activities, providing 12 expo-
sures to each word. More lists may be added with the Editor.

In designing Spell It Plus, we sought feedback from teachers, parents, and stu-
dents who had worked with our earlier award-winning Spell It. While Spell It
Plus contains the benefits of the original program, its educational value is sub-
stantially enhanced with newly designed activities and new features such as
pull-down menus, record keeping, a certificate, foreign language fonts, and a
much improved Editor. Students can use the Editor to enter their own personal
lists. These lists can be used with all activities.

Overview ¢ 3



Activity 1 - Study It

In the Study It activity, the spelling word lists are presented in context sen-
tences, with a spelling rule if one is appropriate. The activity offers three
options to allow students several opportunities for familiarizing themselves
with the words.

See Word

When the student selects See Word, the spelling rule will be displayed first.
Following the rule will be the spelling word, the word divided into syllables,
and a sentence using the word in context. The student studies the word and
types it into the sentence provided. With the first keystroke, the reference
word disappears, so the student must type the word from memory. If the word
is entered incorrectly, it will remain on the screen with incorrect letters high-
lighted. The correct spelling will reappear for comparison and the student
will try again. Each word must be correctly spelled before the next word is
presented.

| achieve ]

l a chieve J

Are you willing to work hard
to achillive your goals?

Studly It Activity

Finish Word

When the student chooses Finish Word, the spelling word is displayed at the
top of the screen, followed by a sentence with the word missing. The student
will type the missing word into the sentence and press <Return>. The word
will be presented again — this time with some letters missing. The student will
again type the word in the sentence and press <Return>. More letters continue
to disappear and the student correctly re-enters the word (35 times).

Words are displayed with significant clusters of letters removed; thus students
confront the problem areas of each word. Clusters removed include vowel
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clusters (such as ee, eaq, ie, oa) and consonant clusters (such as sh, ch, bb, tr).
Any student mistakes will be highlighted for reference. Each spelling word
will be typed three or four times in succession during this activity. Multiple
exposures to the words in context sentences are highly successful in building
mastery.

Flash Word

In the Flash Word option, the spelling word flashes briefly on the screen and
the student types it into the context sentence. The student may use arrows
(MS-DOS and Apple) or click (Macintosh) to adjust the flash speed on the
speed bar at the bottom of the display screen. If the student makes three
spelling errors in a row, the flash speed is automatically adjusted to give the
student more time to look at the word.

Activity 2 - Decode It

In the Decode It activity, students get more practice spelling the list words as
they complete a mystery message at the bottom of the screen. Four list words
are presented at a time, each with a letter missing. Missing letters are indi-
cated by a gray shaded box. A corresponding gray shaded box appears in the
mystery message below. As the student fills in the missing letters to complete
the words, the letters are also entered into the mystery message below.

D File Activity Level Words Font Help

Esj | churches ]

| 18nches
I
I

|
Hurkeys ]
taxelf |

You ca_’t qe_ _ hi_ _ith th_ ba_ on
~ou_ _holild_r.

Supply the missing letter in each word.

[

Decode It Activity - MS-DOS Version
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If the student knows the missing message, he or she can go to the bottom of
the screen and enter it. If the message is correctly entered, the student will
earn bonus points. As the mystery message is gradually revealed, students will
be curious about it. Inferencing skills are developed in this activity as students
try to complete the mystery message early.

Activity 3 - Correct It

The Correct It activity provides a realistic editing and proofreading situation.
All of the words appear in context sentences. Students have an opportunity to
edit text for misspelled words and to correct those errors. Two options are
available, Edit and Search and Edit.

Edit

Three sentences appear on the screen with the list words boxed. The list words
may or may not be correctly spelled. The student selects a word that needs
correcting and presses <Space> to zoom into an edit box. The student edits
the word so that it is correctly spelled, then presses <Return> to return it to the
sentence. When the words in all the boxes are correct, the student presses
<Return>.

< File Activity Level Words Font Help

There will be a questions
on the test.

|

<Space> to edit.

Correct It Activity - Apple Version
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Search and Edit

In this option, the potentially misspelled words are not boxed and identified
for the student. The student reads through all three sentences on screen to find
any errors. When misspelled words are recognized, they are selected and
edited as in the Edit option. If the student selects a word that doesn’t need
correcting, he or she will get a message that the word is correctly spelled.

Activity 4 - Unscramble It

File Edit Activity Level Words Font

Unscramble It Activity - Macintosh Version

The Unscramble It activity is a spelling version of an old favorite — tic tac toe.
Scrambled list words are hidden behind a grid on the screen. Players choose a
box to uncover; then they unscramble a word. The Spell It Plus program looks
for list words only as correct answers. (Note: Type letters in lowercase; Caps
Lock should be off.) For example, the letters ydari could be unscrambled io
read dairy or diary. The correct answer is the word appearing on the current
word list. If students unscramble three words in a row, they earn bonus points.
Unscramble It can be played with one or two students. Help is available at any
time. Students can choose to see the rule, the complete word list, or the first
letter of the word they are trying to unscramble.
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Activity 5 - Spell It

In this game, students are challenged to make judgments and react quickly
using the information learned in previous activities. The frog runs around the
track, jumping hurdles as he goes. Students help him identify incorrect or
correct words (depending upon the option chosen) and direct him when to
jump higher to get them. There are three levels of play.

Level 1 is the easiest level of play. The frog hurdles automatically, and stu-
dents press <Return> to direct the frog to jump high and “eat” the selected
word as it appears. Pressing P (MS-DOS and Apple) or clicking Pause
(Macintosh) will freeze the screen to give a student more time to consider a
word. Pressing P (MS-DOS and Apple) or clicking Pause (Macintosh) again
will allow the game action to resume.

Spell It Activity - MS-DOS Version

Level 2 requires the student to press <Space> to make the frog jump over each
hurdle. There is a penalty for knocking down a hurdle. Pressing <Return>
makes the frog jump and “eat” the selected word. In the Macintosh version,
you may click Zap instead.
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Level 3 is similar to Level 2, but the game action is faster for extra excite-
ment. Higher point totals are possible.

Custom data files created with the Spell It Plus Editor can be used for person-
alized game play.

Scoring

At the end of each activity, a scoreboard will appear to give information about
the file, the activity chosen, and the score.

Study It
The student receives a percentage score.

Decode It

The student gets 10 points for each word correctly completed on the first try,
and five points for a word completed on a retry. Solving the mystery message
early will earn a varying number of points, depending on how many blanks
were remaining when the student solved the message.

Correct It
The student receives a percentage score.

Unscramble It

The student earns 30 points for a word unscrambled on the first try, 20 points
for the second try, and 10 points for the third try. Fifty points are given for
each tic tac toe bonus.

Spell It

At Level 1, the student earns 25 points for each correctly chosen word, at
Level 2, 50 points per word, and Level 3, 75. Points are deducted if the frog
knocks over a hurdle.
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Cerlificate

An All-Star Speller Certificate is offered to those who score 100% on Correct
It, Decode It, or Flash Word.

SPELL IT W!

ALL-STAR SPELLER!!I

B3

Correct It
Novice.3
March 18, 1991

Kelly .

Copyright ® 1989 Davidson & Associates, Inc.

Certificate

Record Keeping

The Record Keeping feature makes it possible to save a student’s scores and
keep a cumulative record. Records may be printed or viewed on-screen to help
parents and teachers evaluate progress. A disk must be specially formatted to
hold student records. (Refer to the computer-specific sections of the manual
for instructions: MS-DOS - pg. 20, Mac - pg. 33, and Apple — pg. 51.) When
Record Keeping is activated, the student will be asked to insert the records
disk at the end of each activity so that the score may be saved.

Options

Sound, speech, and graphic reinforcements may be switched on or off. Select
Graphics, Speech, or Sound from the Activity menu. A ¢/ in front of the
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word signifies that the feature is on. During Study It, to change from See Word
to Finish Word or Flash Word, select Options from the Activity menu.

Help

Help is always available while the student is
using the program. Selecting Help will give
the student information about keystrokes
necessary for using the current activity. Stu-
dents may see the entire current word list by
selecting Word, or see the rule for the current
list by selecting Rule. (If this menu item is
gray, it means that there is no rule for the
current word list.) During Unscramble It, stu-
dents may see the first letter of the unscram-
bled word by selecting Clue from the Help menu. In the Macintosh version,
select Get Clue from the Activity menu.

Printing

Students may print scoreboards, records, and lists of words mastered and words
missed in order to track their progress. Certificates of Excellence may be
printed for outstanding work in some activities. Through the Spell It Plus
Editor, teachers or students may print out flash cards or word search puzzles,
using word lists entered using the Editor or using original Spell It Plus files.
Entire data files (which include the word, syllables, sentence and three mis-
spellings) may also be printed out for reference.
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Junior Data

Junior data files are provided for students in grades 1-3. Complete directions
for using the Junior data files may be fouad on pages 19-20 for MS-DOS,
page 33 for Macintosh, and page 51 for Apple.

Editor

The Spell It Plus Editor is a valuable teaching tool which greatly expands the
range of the program. With the Editor, students can create their own personal
spelling lists to use with all five activities in Spell It Plus. (Complete instruc-
tions on using the Editor may be found starting on page 21 for MS-DOS, page
35 for Mac, and page 53 for Apple.) A complete entry in the Spell It Plus
Editor includes a word, syllables, context sentence and three misspellings.
You may wish to enter just part of this information. Following is a list of the
material needed for each activity:
v Study It requires a spelling word, syllables (optional), and a context
sentence.
v Decode It requires just the spelling word.
v Correct It requires a word, a context sentence, and the three mis-
spellings.
¢ Unscramble It requires just the spelling word.
v Spell It requires the word and misspellings.

Spanish, French, and German

Fonts with accents and special characters are available for entering Spanish,
French, and German words.
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Teaching Tips

The five activities in Spell It Plus are arranged in a natural learning progres-
sion. Ideally students should concentrate on one file at a time, working
through all five activities in order. A typical student might spend 20 or 30
minutes on a given file, and in that time would have about a dozen opportuni-
ties to interact with each list word correctly spelled.

Here are some specific suggestions for classroom activities related to Spell It
Plus:
v Choose words from current literature that is being studied. Make Spell
It Plus data files using these words. Have students write summaries of
the literature using the chosen spelling words.

v/ It is easy for students to use the Editor to enter weekly spelling lists.
With this step, the learning has already begun. Then the whole class
can practice their spelling words with all the Spell It Plus activities.

v Encourage cooperative learning by having students work in pairs or
small groups on the Decode It and Unscramble It activities.

v Involve the whole class in the Decode It and Unscramble It activities
by displaying them on a large TV monitor.

v Conduct classroom spelling bees with weekly or monthly word lists.
All of the Spell It Plus word lists can be found in the Appendix.

v Post All-Star Speller certificates earned by students on classroom
bulletin boards.

v Print out lists of words mastered and words missed for study away
from the computer.
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v/ Print out flash cards for study away from the computer. Students can
work singly or in pairs with flash cards, which have the spelling word
on one side and the context sentence (with blank) on the other side.

v Use the foreign language fonts to create special data files for bilingual
classes or foreign language classes.

v Print out a word search puzzle for any of the Spell It Plus files or any
custom files you have created.

v Encourage students to use several of the spelling words in their list to
create a story. Identify any misspelled words in this story and put them
in a personal Spell It Plus data file for the student.

v Have students find misspellings in newspapers, menus, and business
signs. They might also notice errors involving possessives and plurals.

v/ Have students use their editing skills to make corrections in stories
written by their classmates. Peer editing and tutoring are generally
highly effective.

v Use the mystery messages in the Decode It activity as a basis for class
or small group discussion. The mystery messages were chosen to be
thought-provoking. Any of them could also be used as a story starter.
Activities like this take students very naturally into developing higher-
order thinking skills.

You’ll find many other ways to incorporate Spell It Plus into the class-
room or into home learning activities. You’ll find it a highly effective tool
with the flexibility to teach spelling to a variety of students with different
skill levels and learning abilities.
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HOW TO USE THE MS-DOS VERSION
(Do not install on a hard disk using DOS copy commands. See page 16.)

System Requirements

NSNS S

512K, 1 or 2 disk drives, monitor

VGA, EGA, MCGA, CGA, or Hercules display adapter
DOS 2.1 (Tandy 2.11.24) or higher

printer, mouse, joystick (optional)

The quality of the speech is dependent on the hardware used for its
transmission. If the quality is not adequate or the volume insufficient,
you may need to add headphones or a speech accessory to your com-
puter. Speech accessories include Echo PC+, MC, and 1000 from Street
Electronics; Hearsay 100, 500, and 1000 from Hearsay; Speech Thing
from Covox; IBM Speech Adapter from IBM.

Before You Begin

Before you use the program or install it on a hard disk, you must indicate the
type of graphics adapter and/or speech apparatus your computer has.

Start your computer using DOS 2.1 or higher. (If you start from a hard
disk, type a: to get an A>.)

Insert the Spell It Plus program disk in drive A.

At the A>, type setup and press <Enter>. Insert the speech disk when
asked.

From the list on the screen, enter the number that corresponds to the
type of display adapter in your computer (EGA, VGA, MCGA, CGA, or
Hercules).

Indicate the type of speech apparatus your computer has.
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Starting the Program From a Floppy Drive

To start the program from a floppy drive:

Start your computer using DOS 2.1 or higher.
At the A>, type spell to start the program. You’ll be asked to insert the
speech disk unless you’ve chosen no speech in Setup.

Sign In

Enter your name (up to 15 characters) in the box. Click OK or press
<Enter>.

Select the month by clicking the arrows on the screen or using & or =
on the keyboard; click OK or press <Enter>.

Select the day and year in the same way.

Select a Level, a Word List, and an Activity

From the Level menu, select one of the five difficulty levels.

From the Words menu, select one of the numbered lists of words.
Each picture (icon) on the Main screen represents a learning activity.
Select one.

Hard Disk Instructions

Follow these directions to copy Spell It Plus program and data files to your
hard disk:

()
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Start the hard disk (drive C) as usual.

Put the Spell It Plus disk in drive A.

At the prompt, type a: and press <Enter>. You must log on to the
drive that the program disk is in. If it’s in drive B, type b:.

At the prompt, type hdinstal c:\spell and press <Enter>. You may
install to a hard drive of another name or to a subdirectory within an
existing directory (e.g., hdinstal d:\educ\spell).

How to Use the MS-DOS Version



To remove the program from your hard disk, follow the instructions above,
but substitute uninstal for hdinstal. (Do not use DOS commands to remove
the files.)

You may create subdirectories within \spell in which to store custom data or
records.

e At the prompt, type md c:\spell\newdata.

e At the prompt, type md c:\spell\records.

To run Spell It Plus from your hard disk:
» Start your computer from the hard disk.
* At the prompt, type cd spell and press <Enter>. (This will access the
spell subdirectory from the directory to which you installed.)
e At the prompt, type spell and press <Enter>.

Moving Around in the Program

The Davidson Student Desktop Interface allows quick and easy movement
within the program with mouse or keyboard. Menu titles are located on the
menu bar at the top of the Main screen. If a menu item is grayed, you cannot
currently select it. Some items are available only from the Main screen or
during certain activities. For a complete description of Main screen menu
items, see page 26.

Menu Bar [D File Activity JRSZSMWords Font Help |

- = Intermediate

to select menu [“Advanceo 'Y
Champio .
Grand Master E’ select item

Your File
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Selecting a Menu Item Using the Keyboard

Press <Esc> to access (or leave) the menu bar. Press # or  to get to
the menu you wish. Use & or ¢ to highlight a menu item. Press
<Enter> to select it.

Selecting a Menu Item Using a Mouse

Point to a menu title and click; the menu will drop down auto-
matically. Hold down the button and drag to highlight the item you
wish. Release the button to select the item.

Using Accelerator Keys
Some menu items are followed by a * and a letter (*S). These represent
keyboard shortcuts.

Press the <Ctrl> key and the letter key at the same time.

Making Other Choices Using the Keyboard

On the Main screen, use arrow keys to move the highlighted border to
the activity icon of your choice. Press <Enter>, or select Start from
the Activity menu.

‘When options or choices on the screen are outlined or boxed, use
<Tab> to move the highlighted border to the option of your choice,
then press <Enter>.

When input is required in more than one place on a screen (as in Setup
or in the Editor), use <Tab> to move the cursor. When input is
complete, press <Enter>.

Making Other Choices Using a Mouse
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On the Main screen, each activity is represented by an icon or picture.
Point and click to select an activity.

When options or choices on the screen are outlined or boxed, point and
click the box of your choice.

How to Use the MS-DOS Version



When input is required in more than one place on a screen, (as in
Setup or in the Editor), point and click to move the cursor. When all
input is complete, click the OK box.

Printing

Before using any of the print options in Spell It Plus:

Select Setup from the File menu on the Main screen.

In the box, indicate the type of printer you are using.

Note: You need not enter a pathname for Records Data or Custom Data at this
time. See Record Keeping and Editor for complete instructions if you choose

to use these features.

When you have entered the necessary information,

Select Save to save all of this information on the disk. (It can be
changed later.)

Select Use if you want to keep this information in memory only and
not on the disk.

Select Cancel to escape from the Setup dialog box.

Using the Junior Data Files

Select Setup from the Main screen’s File menu.

If you installed Spell It Plus to a hard disk, type c:\spell\junior in the
Custom Data Pathname box.

If you are using 3.5" disks, enter the program’s drive name and the
subdirectory junior in the Custom Data Pathname box (for example,
a:\junior or b:\junior).
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e If you are using 5.25" disks, enter the drive for the Junior Data Disk in
the Custom Data Pathname box (e.g., b:\).
* Select Your Data from the Main screen’s Level menu.

Using Record Keeping

If you are not saving records on a hard drive, format a blank disk on which to
store them.
e Start your computer using the DOS disk.
e With the DOS disk in drive A and a blank disk in drive B, at the A>,
type format b:.

Now start the Spell It Plus program and sign in. To tell the program where to
find the records disk you have prepared,
e Select Setup from the File menu on the Main screen.
* In the Records Data Pathname box, enter the full pathname (a: or b:,
or wherever your records disk is).

Turn on the Record Keeping feature.
* Select Record Keeping from the File menu. (A ¢ in front of the item
on the menu indicates the feature is on.)
» Insert your records disk. A file selector box will appear.
* Your name will appear in the box. (It is limited to eight characters and
an extension.) Change it if you wish, then select Open to create your
new file on the records disk.

You may print out a student record file.
» Select Setup from the Main screen’s File menu. Make sure that printer
and pathname information is correct.
e Select Print Record from the Main screen’s File menu.
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* When the file selector box appears, select the file you wish to print.
» Select Open. The selected file will be printed.

Using the Editor

First, prepare a disk on which to save your new data.
« Start your computer using the DOS disk.
» With the DOS disk in drive A and a blank disk in dnve B, at the A>,
type format b:.

Start the program, sign in, then tell the program where to find your newly
formatted data disk.
o Select Setup from the File menu on the Main screen.
e In the Custom Data Pathname box, type the pathname or the drive
where you will put the custom data disk.
» Select Save to save this information on the disk.

Now you are ready to access the Editor.
» Select Editor from the File menu on the Main screen.
*  When the Editor is loaded, select New from the File menu.
* Enter the name of your new file (max. = 8 characters + a 3-character
extension, e.g., David.dat or spelling.101). Click OK or press <Enter>.
» Insert your custom data disk. Select OK.

Entering a Rule
» Select Rule from the File menu if you wish to enter a rule to go with
your new word list. Space it on the lines just as you wish it to appear on
the screen. (On a rule screen, use <Space> and <Delete> or « and =»
to move the cursor on a line; press <Tab> to move the cursor from box
to box.)
» Click or press <Ctrl> = to move to the first word screen.
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Entering Words
e Enter the first word (max. = 14 characters). Press &.
 Enter the word with a space between each syllable (max. = 19 char-
acters and spaces). Press §.
e Enter a sentence with a blank for the word. (Press <CtrI>F to make
the blank automatically.) Press &.
e Enter three misspellings of the word.

Fm 8of20 _ NOVICE.4
Spelling word | hurmor | E]

Syllabication | hu mor

Pronunciation | hewror_

Ellen has a good sense of _____.
Sentence

humour

Misspellings |humore

houmer l

Editor Screen

On a word screen, use keyboard « and # to move the cursor
within a box; use keyboard 4+ and & to move the cursor from
box to box. (Mouse: point and click.)

Click or press <Ctrl>= to move to the next word screen.
Click or press <Ctrl># to move to the previous word screen.

e Press <Ctrl>P to hear the word. If you wish to adjust the pronun-
ciation, alter the spelling of the word on the Pronunciation line; then
press <Ctrl>P again to check the new pronunciation. Some ways to
alter the pronunciation are:

o Put spaces between the syllables to alter the stress pattern of the
syllables.
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o Try a different vowel or combination of vowels to see how this
affects the pronunciation.
o Try uhor an o or an a to achieve a neutral vowel sound in an un-
stressed syllable (the schwa).
» Select Add from the Edit menu to enter the next word.
» Select Save from the File menu when you are all finished.
» Select Close to close the file.

Important Tips for Using the Editor
To avoid problems when using your custom data file with the Spell It Plus
program, be sure you:
e Type words with all lowercase letters or words with only initial caps.
¢ Enter information in all seven boxes on the Editor screen.
* When making the blank for the sentence, use <CtrI>F or select Fill
from the Edit menu. (Do not use the underline key.)
» Type each spelling word and the misspellings carefully; do not enter a
space in front of a word or a misspelling.
» Save your file when your last word entry is still showing on the Editor
screen. (Do not move to a new, blank screen before saving.)

Foreign Language Fonts

To enter Spanish, French, or German words, select the font from the Editor’s
Font menu after the word screen appears. The special characters will appear at
the bottom of the screen and remain there for reference as you type in your
word list.

AF1 AF2 AF3 AF4 AF5 AFG AF? AFB AFg
allelitflollalInllellillg

Spanish Font

Type these characters by pressing <Ctrl> and a function key at the same time.
For example, to type a Spanish letter n with a tilde (~), press <CtrIl>F6.
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Editor Printing Options

Before attempting to print, select Setup from the Main screen’s File menu;
make sure the correct information has been entered. Make sure your printer is
turned on.
* Access the Editor.
* Open the file you wish to print. You may use original or custom
files. Printing will begin with the word that is visible on the screen and
will go to the end of the file.
* From the Editor’s File menu:
Select Print to print out the entire data file.
Select Print Cards to print flash cards.
Select Puzzle to print a word search puzzle.

ARARRARNRRARRRARRARRRRRRRAR

oz
]

o mECa
ZoPrazZpQ

UHQEHQRE "RG0
HO <M —p»0O'w v OoNXHD
XOmomr<nuQQUiLl}rnEm
ZQOmMU—moQmORoRIrQ
MU ZZozorCGoO R W2
POWP  zmHg20TD
MQOQN iy aep
—~QOO0ERrPrHZW<QPC
UART<m<OWruegoQ—~ND
YHHQUORNP R~ 0~
<RARUPQOPpEZUmMMmMZ O
QCOQEXHYQ—unl<Zmy
WM MMMRMMMMAMMINNNINRR0I20 022N

ARERBYREMN YRR YN ERRRRERRY
’ﬂ'dmmr-‘ouwo—'m

b
*
* NP

b
*

R
RRRRRRRRRK

b -3
b

RRRRR w
allowed cruelty exercise naturslly
different further opposite
disease immense phase
boundary divine magazine response
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Leaving the Editor

» Toreturn to the program, select Spell It + from the Editor’s File menu.
» To exit the entire program, select Quit from the Editor’s File menu.

Using Your New File With Spell It Plus

* Select Your File from the Main screen’s Level menu.

» Insert the custom data disk and select the name of the file you created.
Note: With each data file exists a second file containing adjusted
pronunciations. This second file has an s at the end of the filename.
Select the filename without the s to use with the program.

» Select a special font from the Font menu if your file contains Spanish,
French, or German words.

o Select the Spell It Plus activity of your choice.

Troubleshooting

If a menu item is fuzzy or “grayed,”
This means the menu item is not available at this time.

If the hard disk installation terminates before its completion on your MS-
DOS computer,

Make sure the program disk is not write protected, that there is adequate space
for the program on your hard disk, and that you have typed in the command
completely.

If your computer has a Sound Blaster card,
Although Spell It Plus does not technically support the Sound Blaster card, the
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following procedure should allow you to hear the program's speech through
the Sound Blaster card.
¢ At the hard disk prompt, type cd\sb to move to the subdirectory where
your Sound Blaster software is located.
» Type sbtalk. This will activate the Sound Blaster driver that came with
your card. Now start Spell it Plus as directed in the manual.

Main Screen Menus

D Menu
About Spell It Plus — brief description of pro-
About Spell It Plus peft ft TIus (descrip p
gram, publisher, copyright, authors
File Menu
New Student — change student without restarting
New Student
Record Keeping program
See Record Record Keeping — turn on or off
Print Record .
............ See Record — view student scores
se'”P _______ Print Record — print out scores
Editor Setup — enter printer and pathname information
Quit Editor — access to create new files
Quit — exit the entire program
Activity Menu
Start Start — begin selected activity
Stop Stop — escape from an activity
/Sound Sound - turn on or off
Speech Speech — turn on or off
7 Graphics .
Options Graphics — turn on or off

Options — change options within an activity
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Level Menu

. Novice —
Novice . .
Intermediate Intermediate — [difficulty
Advanced
Champion Advanced — levels]
Srand Mastr Champion —
Your File Grand Master —
Your File — use a custom file
Words Menu
7 List 1 List 1
List 2 to
List 3 . . eq e
List 4 List 10 — lists of words within
List 5 - ppe
List 6 each difficulty level
List 7
List 8
List 9
List 10
Font Menu
USASHd USA:Std - Enghsh.
Spanish Spanish — [fonts with
French .
German French—  special
German —  characters]
Help Menu
How 1o How to — a}ct1v1ty m.strucuons
Rule Rule —review spelling rule
Words . .
Clue Words — see entire word list

Clue — get first letter of scrambled word
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Editor Menus

File Menu

New

Close

Save

Print

Print Cards
Print Puzzle
Spell It +
Quit

Open Original
Open Custom

AN
)
rC
rS

AP

AX
rQ

Edit Menu

Insert
Delete
Add

Word

Sort

Fill

Rule
Pronounce

A
AD
A
AW

rF
"R
AP

Font Menu

USA.Std
Spanish
French

German

New — start a new file

Open Original — open a SI+ file

Open Custom — open a file you made
Close - close a file

Save — save the data to the disk

Print — print out the file

Print Cards — print words and sentences
Print Puzzle — word search puzzle

Spell It + — return to program

Quit — exit the entire program

Insert — insert a word in the list
Delete — delete a word from the list
Add - enter the next word

Word — go to a specific list word
Sort — alphabetize words in file
Fill — create a blank in sentence
Rule — add a rule for the list
Pronounce — say the entry word

USA.Std — English
Spanish — [fonts with
French - special
German - characters]
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HOW TO USE THE MACINTOSH VERSION

System Requirements

To use Spell It Plus, you will need:
v aMac Plus, SE, or Classic with 1 megabyte of memory to run mono-

chrome graphics; or a Mac LC, IIsi, II, IICj, IICX, or IIFX with 2
megabytes to run color graphics

v System 6.0.7 or higher
v hard drive required for speech

If your Macintosh SE/30 or Macintosh II computer is equipped with a
4-bit color video card and color QuickDraw capable of showing 16
colors or more, set the monitor to 16 colors or more (through the Con-
trol Panel). Spell It Plus will run in full color.

Installing and Running the Program on a Hard Disk

To install Spell It Plus on your hard disk:

[ ]

Start the computer from the hard disk.

Create a new folder on your hard disk and name it “Spell It Plus.”
Insert the Spell It Plus program disk. Open the program disk by
double-clicking on the disk icon. Drag the Spell It Plus program icon
to the new folder on your hard disk.

Eject the program disk.

Insert the Spell It Plus data disk. Open the data disk by double-clicking
on the disk icon.

Drag the two data folders to the new folder on your hard disk.

Eject the data disk.

Insert the Editor and Speech disk. Open the Editor and Speech disk
by double-clicking on the disk icon.
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» Drag each of the seven files to the new folder on your hard disk.
* Eject the Editor and Speech disk.

To run Spell It Plus from your hard disk:
»  Start your computer from the hard disk.
* Double-click the Spell It Plus folder.
* Double click the Spell It Plus icon.

To remove the program from your hard disk:

* Drag the Spell It Plus folder to the trash icon. This will erase the
folder, program, and all data files.

Starting the Program From a Floppy Drive

To start the Spell It Plus program:
o Start the computer with System 6.0.7 or higher.
* Eject the system start-up disk and insert the Spell It Plus program disk.
e Double-click the Spell It Plus disk icon.
¢ Double-click the program icon.
» Signin and press <Return>.
» Eject the Spell It Plus program disk and insert the Spell It Plus data
disk.
* Click an activity from the Main screen.

Moving Around in the Program

Main Screen

The Main screen consists of five activity icons (pictures). Click an icon to
start an activity. From the Main screen, you can also select a word list, turn
Record Keeping on or off, and turn Graphics, Sound, and Speech on or off.
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File Edit Activity Level Words Font

Main Screen

Features of the Macintosh such as the mouse, menu bar, scroll bar, and key-
board alternatives are briefly explained here and in the Help menu. For addi-
tional help, please refer to your Macintosh tutorial disk or the manual that
came with your Macintosh computer.

Mouse Terms

Click — Press the mouse button and release.

Double-click — Press the mouse button two times in succession.

Click and hold — Press and hold the mouse button down.

Click and drag — Press and hold the mouse button. While holding the mouse
button down, drag the mouse to highlight text or to move special charac-
ters. Release the mouse button when you arrive at the desired location.

Menu Bar

A menu bar is located at the top of the screen. To select a menu item, click on
the menu bar, drag through the menu to the item, and release the mouse. If a
menu item is dimmed or grayed, it is not accessible at that time. A ¢ in front
of the item on the menu indicates that the feature is on. Selecting the item
again will turn it off.
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Scroll Bar

The scroll bar is a rectangular bar along the right or bottom of the window.
Clicking or dragging in the scroll bar changes the view of the document. This
is sometimes necessary as the screen does not always show the entire docu-
ment.

Keyboard Alternatives
Some menu items are followed by 3 and a letter (e.g., 3E). To use, press

3 and the indicated letter key at the same time.

In the activities and dialog boxes, pressing <Return> is an alternative to
clicking an OK or Continue button.

The <Delete> key can be used to erase a letter or a word during an activity.

Help

To receive on-screen Help while in an activity:
« Select Help from the ¢ menu.

Spell It Plus Help

See Word 1G] | Record Keeping allows you to save (O
Finish Word lI your scores by keeping records. N
Flash Word [Xh| [Records ere autometicelly seved to [§%
Decode It %el lyour herd disk if your progrem is
Correct it (36| |nerd disk instelled. If you went to g
Edit 5] |seve your records to o seperete disk, |}
Search and Edit &¥1 lyou must indicate this when you :
Unscramble It 45| [seve your file. Records cen be I
Spoll It Geme jsw| [Printed or viewed on-screen to help [y
Feiard | -0 28] |you check your progress. g
Printing | .
Using Your Dats [ ] [To turn on Record Keeping:
Junfor Date 10] | ® Click on the File menu and
Help Screen

* On the left side of the screen, click the topic that you want to know
more about.
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e On the right side of the screen, click the down arrow on the scroll bar
to view all of the Help text.
» Click OK to close Help.

Using the Junior Data Files

To access the Junior data files containing words for lower grade levels:
e Select Junior Words from the Level menu.
e Select the file you wish to use from the standard file dialog box that
appears.
» Use your chosen Junior data file with any Spell It Plus activity.

Using Record Keeping

Records may be viewed on-screen or printed out to help students and teachers
evaluate progress and prescribe further practice. The scores are automatically
saved to your Spell It Plus disk or to your hard disk if your program has been
hard disk installed. If you want to save your records to a separate disk, you
must indicate this when you save your file.

To turn on Record Keeping:

» Select Record Keeping from the File menu. A ¢ in front of the item
on the menu indicates that the feature is on. Selecting the item again
will turn it off.

» Select Create a new record file or Open an existing record file; click
OK. A file requester box containing your sign-in name will appear.

» To create a new record enter the name of your file and click Save.

» To save a score to an existing record file, choose the record file you
want and click Open.
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To save a record to a hard disk:

When the standard file dialog box appears, double-click the folder on
your hard disk, where you would like your record saved.

Select Save. (You may enter another name for your record file before
you save.)

Select an activity. Your score will be saved automatically at the end of
the activity.

To save a record to a floppy disk:

When the standard file dialog box appears, click Eject to remove your
program disk.

Insert a newly formatted and titled disk. The contents of your disk will
be displayed.

Select Save. (You may enter another name for your record file before
you save.)

Select an activity. Your score will be saved automatically at the end of
the activity.

To view a record:

Select View Records from the File menu.

Click Drive to go to the floppy disk or your hard disk where your
records are located.

Double-click the folder where your records are located.
Double-click the name of the record file you want to open.

To print records:

Select Print Records from the File menu.

Click Drive to go to the floppy disk or folder on your hard disk where
your records are located.

Double-click the folder where your records are located.

Double-click the name of the record file you wish to print.
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» Indicate the number of copies you want.
e Click Print.

Printing

To print a word list:
e Select a word list from the Level and Words menus.
e Select Print Word List from the File menu.

To print flash cards:
e Select a word list from the Level and Words menus.
* Select Print Flash Cards from the File menu.

To print a word search puzzle:
e Select a word list from the Level and Words menus.
e Select Print Puzzle from the File menu. See page 41 for a sample
word search puzzle.

Using the Editor

To access the Editor, select Go to Spell It Plus Editor from the File menu.
You may also access the Editor directly from the desktop by double-clicking
the Editor icon in your Spell It Plus folder.

To create a new file:
« Select New from the File menu. A blank Editor screen will appear.
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& Flle Edit Font

word

Syliabication

Pronunciation

Sentence

Misspelling

6 of 20
(Pr ®P)  (Previous %<) (Nent 3 )

(insert before %1) (Rdd after 8A) (Delete %0) ( Find ) (" Sort )

Editor Screen

Entering a Rule
* Select Define Rule from the File menu if you wish to enter a rule to go
with your new word list. Space it on the lines just as you wish it to
appear on the screen. (On a rule screen, use <Space> and <Delete> or
+ or = to move the cursor on a line; press <Tab> to move the cursor
from box to box.)
» Click OK or Cancel to move to the first word screen.

Entering Words

» Using the keyboard, type in the new data. Point and click with the
mouse to move the cursor from box to box or to move the cursor
within a screen.

» Enter the first word (maximum of 15 characters) on the Word line.

* Enter the word with spaces between the syllables on the Syllabication
line.

» Enter a sentence with a blank for the word. Click the Fill button on the
screen or press 38 F to make the blank appear automatically.

* Enter three incorrect choices as distractors for the Correct It and Spell
It activities.
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Press 3 P to hear the word. If you wish to adjust the pronunciation,

alter the spelling of the word on the Pronunciation line; then press

38 P again to check the new pronunciation. Some ways to alter the

pronunciation are:

o Put spaces between the syllables to alter the stress pattern of the
syllables.

o Try adifferent vowel or combination of vowels to see how this
affects the pronunciation.

o Try uh or an o or an a to achieve a neutral vowel sound in an un-
stressed syllable (the schwa).

Click Add after or press 38 A to enter the next word.

Select Save from the File menu when you are all finished.

Select Close from the File menu. Note: You must close the file you are

working on before you can enter words into a new file or open another

existing file.

Important Tips for Using the Editor
To avoid problems when using your custom data file with the Spell It Plus
program, be sure you:

[ )

[ ]

[

Type words with all lowercase letters or words with only initial caps.
Enter information in all seven boxes on the Editor screen.

When making the blank for the sentence, use <CtrI>F or select Fill
from the Edit menu. (Do not use the underline key.)

Type each spelling word and the misspellings carefully; do not enter a
space in front of a word or a misspelling.

Save your file when your last word entry is still showing on the Editor
screen. (Do not move to a new, blank screen before saving.)

Saving Your Custom Files
You may save your custom data files to a separate floppy disk, a hard disk, or
your Spell It Plus Editor disk.
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To save a file to the Spell It Plus Editor disk:

[ ]

Select Save from the File menu. A standard file dialog box will
appear.

S SIP Mac ¥ = Kelly
O Junior Words _m
0O Words :
Desktop

Save this file as:
[Custom Datd |

Save Standard File Dialog Box

Type in the name of the file.

Click Save. Your custom data files will automatically be saved to your
Spell It Plus Editor disk. Note: If the file has not been completed, an
error message will appear advising you to fill in all of the necessary
information. An incomplete file will cause problems if used with some
of the Spell It Plus activities.

To save your custom data to your hard disk:

[ ]

Select Save from the File menu.

Type in the name of the file.

Click Drive. Select a folder if you wish.

Click Save. Custom files will automatically be saved to a file on your
hard disk.

To save your custom data to a floppy disk:

38

L]

Select Save from the File menu.

Type in the name of the file.

Insert a formatted disk on which to save your custom data files. The
contents of your disk will be displayed. Click Save.
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Opening an Existing File

Any file that you have created can be opened and edited. To open a file:
» Select Open from the File menu.
» Double-click the drive and folder where your custom file is located.
+ Select the name of the file you want to open.

€3 SIP Mac ¥ =Kelly
3 Junior Words
Desktop

Open Standard File Dialog Box

» Click Open to open the file.

» Find the word screen you wish to change. Click the Find button on-
screen. Enter the word you want to find. Click OK.

» Click Next to move to the next screen or Previous to move to the
previous word screen.

Editing a File
After you have opened a file you may change the text, delete the screen, or
add a word to the file. You have several editing options.

To insert a new screen:
» Find the word before which the new word is to be inserted.
* Click the Insert before button or press 3 I to insert a screen.
* Enter information on the new screen.
e Click Next to move to the next word screen.
» Click Previous to move to the previous word screen.
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To delete a screen:
+ Find the word screen to be deleted.
¢ Click the Delete button. The screen will disappear.

To sort the words in a file alphabetically:
* Click the Sort button. Words will be sorted automatically.

The Macintosh editing options Cut, Copy, Paste, and Clear are available from
the Edit menu when you are creating or editing your custom files.

To copy a portion of the text:
» Highlight the portion of the text you want to copy.
e Choose Copy from the Edit menu.
» Click the place on the screen where you want the text to appear.
» Choose Paste from the Edit menu. The selected text will appear where
you have placed your cursor.

To cut a portion of the text:
» Highlight the portion of the text you want to cut or delete.
* Choose Cut from the Edit menu. The highlighted text will disappear
from the screen. It will go to the clipboard and can then be pasted into
your file.

To clear a portion of the text:
» Highlight the portion of the text that you want to clear.
e Choose Clear from the Edit menu. The highlighted text will disappear
from the screen.
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Using Foreign Language Fonts

You can create new files in Spanish, French, or German by using the foreign
language fonts provided in the program. To enter Spanish, French, or German
words:

* Select a word screen.

» Select Spanish, French, or German from the Font menu.

The special characters will appear at the side of the screen and remain there

for reference as you type in your word list. To insert special characters:
»  Click the font buttons as you need them.

Editor Printing Options

With the Spell It Plus Editor you have several printing options. You can print
out your custom data files. You can also print a copy of the word search
puzzle or the flash cards.
To print a custom data file:

¢ Open the file you wish to print.

» Select Print from the File menu.

e Type in the number of copies desired and click Print.

To print flash cards for any data file:
* Open the file you wish to print.
» Select Print Flash Cards from the File menu.
* Type in the number of copies you wish to print and click Print.

The puzzle includes a word list for student reference. To print a word search

puzzle for any data file:
*  Open the file you wish to print.
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+ Select Print Puzzle from the File menu.
* Type in the number of copies you wish to print and click Print.
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different further opposite
bargain disease immense phase
divine magazine response
certainly easily medicine source
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Leaving the Editor

+ If you wish to return to the program, select Go to Spell It Plus from
the File menu.
» If you wish to exit the entire program, select Quit from the File menu.

Using Your New File With Spell It Plus

» Select Your Words from the Main screen’s Level menu.

* Double-click the drive and folder where your custom data file is
located.

 Select the name of the file you want to open. Click Open.
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» Select a special font from the Font menu if your file contains Spanish,
French, or German words.
o Select the Spell It Plus activity of your choice.

Troubleshooting

You cannot run the program with speech turned on. You get the screen
message “The speech file MINST can not be found. I will continue with
speech turned off.”

If you are running the program from a floppy disk, install the program to your
hard disk (see page 29). If you are running the program from the hard disk,
check the Spell It Plus folder and make sure there are a total of ten items. If
there are fewer than ten, reinstall the program by dragging the contents of all
three diskettes to the Spell It Plus folder.

You cannot print.
Check to make sure your printer is turned on, the paper is not jammed, and the
cables are not loose.

The program will not read your records disk.

The disk name currently being read is displayed in a box at the top of the
screen. Select Drive in the standard file dialog box to read a disk in another
drive.

You cannot save a record. You get the screen message “There was an
error writing to the records file. Record not saved.”

If you are saving records to a hard disk, your hard disk may be full. If you are
saving to the program disk, the program disk is full. Create a separate records
disk on which to save the records.
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You have sound problems and/or the program crashes or hangs.

You are using a black-and-white computer with less than 1 megabyte of
memory or a color computer with less than 2 megabytes of memory, or your
system disk has not been updated to System 6.0.7.

Note: Spell It Plus may have problems with certain INIT/cdevs, such as some

of the screen savers. If problems occur, disable or remove your INIT/cdevs,
one at a time, until the problem is reconciled.

Main Screen Menus

<

About Spell It Plus About Spell It Plus — about the authors
Help 7 Help — on-screen help

Desk Accessories here

File
New Student ®N| New Student — change to a new student
Close «w| Close —close activity
Rocord Keeping Rc?cord Keeping - turn on or off
View Records View Records — view student scores
Print Records... . .
Print Records — print scores
Print Ward List... %P | Print Word List — print out a word list
Print Flash Cards... . . .
Print Puzzle... Print Flash Cards — print flash cards with words
Go to Spell It Plus Editor %E and sentences
Quit %0 Print Puzzle — print a word search puzzle

Go to Spell It Plus Editor — access to create new
files
Quit — exit the program
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Activity

Get Clue
Show Words
Show Rule

%86
£ 3
¥R

v Sound
Speech
v Graphics

Options

360

Level

v Novice
Intermediate
Advanced
Champion
Grand Master

Junior Words

Your Words %Y

Words

viist 1
List 2
List 3
List 4
ListS
List 6
List ?
List 8
List 9
List 10

Font

v USA standard
Spanish
French
German

Get Clue — get the first letter of a scrambled

word
Show Words — see entire word list
Show Rule — review spelling rule
Sound — turn on or off
Speech — turn on or off
Graphics — turn on or off

Options — change options within an activity

Novice —

Intermediate — [difficulty
Advanced — levels]
Champion —

Grand Master —

Junior Words —

Your Words — use a custom file

List 1
to
List 10 — lists of words within each
difficulty level

USA standard — English

Spanish — [fonts with
French—  special
German —  characters]
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Editor Menus

File Menu
New 8N New - start a new file
Open... %0 Open — open a custom data file
Close %W Close — close a file
Save %S Save — save a file to the disk
Save fis...
Save As - save a file under a new name
Define Rule %R Define Rule — add a rule to the list
Print Print — print out the file
Print Flash Cards... Print Flash Cards — print words and sen-
Print Puzzle... tences on flash cards
Go to Spell It Plus %E Print Puzzle — print a word search puzzle
) Go to Spell It Plus — return to the program
Quit 80 . .
Quit — exit program
Edit Menu
Undo %2 Undo - reverse the last action
ot sen Cut — remove item to the clipboard
Copy %C Copy — duplicate an item (in memory)
Paste U Paste — paste cut or copied data
Clear
Clear — cancel
Font Menu
v USA standard USA standard — English
Spanish Spanish — [fonts with
French .
German French — special
German —  characters]
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HOW TO USE THE APPLE VERSION

System Requirements

To use Spell It Plus on an Apple computer, you need:

NSNS

an Apple IIGS, Ilc+, Ilc, or Ile computer (128K)
one or two disk drives

monitor (color or monochrome)

printer, joystick (optional)

Starting the Program

Sign In

Insert the Spell It Plus program disk, label side up, into drive 1.

Turn on the computer.

Enter your name (up to 15 characters) in the box. Click OK with the
mouse or press <Return>.

Select the month by clicking the arrows on the screen or using & or =
on the keyboard; then click OK or press <Return>.

Select the day and year in the same way.

Select a Level

Pull down the Level menu and select a difficulty level. (See the illus-
tration on page 48.)

Select a Word List

Pull down the Words menu and select the list of words you wish to
study.
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Select an Activity
» Select one of the five icons (pictures) on the Main screen. Each icon
represents a learning activity: Study It, Decode It, Correct It, Un-
scramble It, or Spell It. A complete description of each Spell It Plus
activity begins on page 4.

Moving Around in the Program

The Davidson Student Desktop Interface allows quick and easy movement
between the parts of the program whether you are using a mouse or the key-
board. Menus are located on the menu bar at the top of the Main screen. If a
menu item is “grayed,” you cannot currently select it. Some items are avail-
able only from the Main screen and some are available only during certain
activities. For a complete description of Main screen menu items, see page 57.

| < File Activity [R¥3MWords Font Help | MenuBar
- »
fo select menu +
to select item
4

Your File

Selecting a Menu Item Using the Keyboard
e Press <Esc> to access (or leave) the menu bar. Press = or & to get to
the menu you wish. Use & or ¢ to highlight a menu item. Press
<Return> to select it.

Selecting a Menu Item Using a Mouse
« Point to a menu title and click; the menu will drop down automati-
cally. Hold down the mouse button and drag the pointer downward to
highlight the item you wish. Release the button to select the item.
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Using Accelerator Keys
Some menu items are followed by an ¢ and a letter (CCS). These represent
keyboard shortcuts. To select an item:

Press the ¢ key and the letter key at the same time.

Making Other Choices Using the Keyboard

On the Main screen, use keyboard arrow keys to move the highlighted
border to the activity icon of your choice. Press <Return>, or select
Start from the Activity menu.

When options or choices on the screen are outlined or boxed, use
<Tab> to move the highlighted border to the option of your choice,
then press <Return>.

When input is required in more than one place on the screen (as in
Setup or in the Editor), use <Tab> to move the cursor. Enter the
necessary information. Press <Return> when all input is complete.

Making Other Choices Using a Mouse

On the Main screen, point and click to select an activity. Each activity
is represented by an icon or picture.

When options or choices on the screen are outlined or boxed, point and
click the box of your choice.

When input is required in more than one place on a screen (as in
Setup), point and click to move the cursor. When all input is complete,
click the OK box.

Printing

If you plan to use any of the print options (Scoreboard, Certificate, Words
Mastered and Words Missed) at the end of a Spell It Plus activity, you must
first enter printer and interface information in Setup.
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* Select Setup from the File menu on the Main screen. The Setup box

will appear.
See manual
for printer and interface categories.
Printer Category: (A - U) D

Interface Category: (A-Y)
Line Feed: (Y- N)
Slot Number: (1-7) E

Records Data Pathname:

| RECORDS/ |

Custom Data Pathname:

{ AT/ |

[ cancel | | Print || use ]| Save |

Apple Setup Screen

Printer Category: (A-U)
e Refer to the list of printers on page 60 to find the category of the
printer you are using.
» Enter the appropriate letter in the first box. (Press <Tab> or point and
click to move the cursor to the next box.)

Interface Category: (A-Y)
» Find the category for the interface card your printer uses. See page 61.
e Enter its letter in the second box.

Line Feed: (Y-N)
* Enter Y (Yes) for Line Feed. (Later, you may print a sample certificate
to see if this choice is correct for your printer. If there is a blank line
between each line of graphics, change the Yes to No.)

50 < How to Use the Apple Version



Slot Number: (1-7)
» Enter the slot number for your printer card (usually 1).

Note: You need not enter a pathname for Records Data or Custom Data at this
time. See Record Keeping and Editor for complete instructions if you choose
to use these features.

When you have entered all the necessary information,
« Select Save to save all of this information on the disk. (It can be
changed later.)
» Select Use if you want to keep this information in memory only and
not on the disk.
» Select Cancel to escape from the Setup dialog box.

Using the Junior Data Files

» Select Setup from the Main screen’s File menu.

e In the Custom Data Pathname box, type /JJUNIOR/ and press
<Return>.

e Select Your Data from the Level menu.

Using Record Keeping

Prepare a disk on which to save student records.
e Use your System Utilities disk to format a blank disk with ProDOS.
Name the volume (disk) RECORDS.
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Now start the Spell It Plus program and sign in. Tell the program where to
find the records disk you have prepared.

» Select Setup from the File menu on the Main screen.

* In the Records Data Pathname box, type /RECORDS/.

Turn on the Record Keeping feature.

* Select Record Keeping from the File menu. (A ¢/ in front of an item on
the menu indicates the feature is on.)

* Insert your records disk. A file selector box will appear.

Name your records file.

Filename: | KEVIN_ |

Pathname: /RECORDS/

BARBARA

[Cancel]

Record Keeping File Selector Box

* Your sign-in name will appear in the box. Correct or change it if you
wish, then select Open to name and establish your new file on the
records disk.

You may print out a student record file.
* Select Setup from the Main screen’s File menu. Make sure the
correct information for Printer, Interface, Line Feed, Slot Number, and
Records Data Pathname have been entered. Refer to pages 50-51.
* Select Print Record from the Main screen’s File menu.
*  When the file selector box appears, select the file you wish to print.
* Select Open. The selected file will be printed.
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Using the Editor

First, prepare a disk on which to save your new data.

Use your System Utilities disk to format a blank disk with ProDOS.
Name the volume (disk) NEWDATA or ANYNAME.

Start the program, sign in, then tell the program where to find your formatted
data disk.

Select Setup from the File menu on the Main screen.

In the Custom Data Pathname box, type /NEWDATA/ or whatever
you named your custom data disk.

Select Save to save this information on the disk.

Now you are ready to access the Editor.

Select Editor from the File menu on the Main screen.

When the Editor’s menu bar appears, select New from the File menu.
Enter the name of your new file (letters and numbers only; begin with
a letter). Click OK or press <Return>.

Insert your custom data disk. Select OK.

Entering a Rule

Select Rule from the File menu if you wish to enter a rule to go with
your new word list. Space it on the lines just as you wish it to appear
on the screen. (On a rule screen, use <Space> and <Delete> or « and
= to move the cursor on a line; press <Tab> to move the cursor from
box to box.)

Click or press ¢ = to move to the first word screen.
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< File Edit  Font 10of1  phildat

Spelling word | basketpall |

e« || E

Syllabication | bas ket bal |
Eric scored more than twenty-four points in last

Sentence week's game.

{ baskeball |

Misspelings ~|basketbell |

[be |

Editor

Entering Words

o Enter the first word (max. — 14 characters). Press §.

* On the Syllabication line, enter the word with a space between the
syllables (max. — 19 characters and spaces). Press &.

« Enter a sentence with a blank for the word. (Press ¢ F to make the
blank automatically.) Press &.

e Enter three misspellings of the word.

e Select Add from the Edit menu to enter the next word.

» Select Save from the File menu when you are all finished.

» Select Close to close the file.

On a word screen, use keyboard e and % to move the cursor
within a box; use keyboard ¢ and & to move the cursor from
box to box. (Mouse — point and click.)

Click or press (f,‘ = to move to the next word screen.

Click or press C:‘ + to move to the previous screen.

Foreign Language Fonts
To enter Spanish, French, or German words, select the font from the Editor’s
Font menu after the Editor’s word screen appears. The special characters
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available in the font you select will appear at the bottom of the Editor’s word

screen and remain there for reference as you type in your word list.

¢] ¢2 ¢3 ¢4 ¢5 ¢6 ¢7 ¢B <9
allélli|lofla]||m]|le]]ills

Spanish Font

These special characters are typed by pressing ¢ and a number key <ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>